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ENGLISTH] COMMYUNICATION SKILLS

A CERTIFICATE COURSE OF 30 DAYS

A certificate course in English designed for college students to learn

the concepts of English Communication that shall focus on brushing

the basic concepts of English grammar and use correct grammatical
English sentences during verbal and written communication.
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Course Objectives And Benefits

Speaking practice modules with santences + Spaak English confidently at work, in
Instructor based interactive group sessions meetings and in social intaraglions.
Reading exercises with instan! feedback # Improve English fluency.

Interactive audio lessons + Correct Pronunciation for proper and
confident Communicalion.

* LEWR Skills.

Time based guizzes
LSWR sessions




“ENGLISH EDMMUNICATIGH SKILLS”

About the Certificate Course

A certificate course in English (30 days) with learning concepts

of English Communication 1% designed for college students, focuses o brushing
basic concepts of English grammar and use grammatinﬂlly

correct English sentences 1 their daily life. This will help improve

their English communication, obtain fluency and thus gain confidence to
communicate gmoothly. This course comes with an excellent speaking practice
platform for learners for a clear understanding,

This course includes-

4 Speaking practice modules with unlimited sentences for English speaking

practice during the course.
4 Instructor based : teractive group sessions of | hour duration each to help

learner interact with a teacher in real-time.
& Heading exercises with instant feedback on spoken English words.
& [nteractive audio lessons with built in guizzes 0

improve English listening skill.
& Time based quizzes with an additional final quiz for the certification

exam online, and
£ Many relevant guestions to be answered by speaking 1o help learners do

more practice in speaking English with correct pmnunci.atiuns.
& LSWR sessions

COURSE OBJECTIVES AND BENEFITS:
At the end of this course the learner will be able to
1. Speak English confidently at work, In meelings and in soctal interactions.

7. Improve their English fluency, using speaking practice modules.

3. Improve their English listening skill through many audio listening
exercises,

4. Pronounce English words correctly by actually gpenking and with instant
feedback.

5 Use of English language ¢ (ectively during re al-time conversations.



Svllabus for the Certilicate Course

Module 01: Simple, Complex and Compound Sentences

Module 02: Commonly used Phrases/Sentences

Madule 03; Use of dictionary for reference: spelling, grammar and usage
Module 04: Pronunciation of new and difficult words,

Module 05: Posing and Answering Ouaestions

Modulelé: Reguest, Order and Advice and the Art of Wishing

Module 07; Use appropriate language 1o request and respond 1o requests

Module 08: Write informal letters, applications, and official letters of request.
Module 09: Present, Past and Future Tenses and (yuestion Tags

Module 10: Presentation skills, Learning the presentation skills: presentation
strategies — from notes to presenting; grovup, pair, individual presentation

Module 11: Awareness of common usage errurs, and current English usage; analysis
of their own usage errors in their speaking and writing

Module 12: Talking to people in public places

Module 13: Listen to lectures, presentations and other suitable listening materials
from electronic media, and take notes

Module 14: Casual Conversation in peer group

Module 15: Non-Verbal Communication (Using appropriate body language. positive
facial expressions, polite eye contact)

Module 16: Telephone Etiquetts in telephone conversation

Module 17: Business Communication

Module 18: Conversation Scenario

Module 19 Participating In Group Discussions

Maodule 20; Conducting Meclings

Module 21: Atlending Intervicws

Module 22: Talking 1o Teum Members

nodule 23: How 1o lalk jo cuslomers

Module 24 Framing of Questions reganding [nterview Sessions

Module 25; Time and Stress Manogement

Final Course Quiz
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Ref. Np.

PDate :
CIRCULAR
The English department takes the pleasure to intreduce 2 Certificate Cowrse on “ENGLISH
COMMUNICATION SKILLS™ for the UG students. A Boar¢l of Studes s 10 be compnsid Tor the

SLUTIE

The members of the BOS are selected based on the paramerers of the subject proficiency and
experience. The members of the BOS will take charge 1o approve the syllabus, monitor and review the
structure of the coursealso recommend suggestions &t times. The present BOS shall be active for &

term of three years.

Composition of the Board of Studies:

Name & Designation

| Pasition

Shri Manjunath D Mattimani , Principal

Chairman

Smt. Swapna K Jadhav
| Assistant Professor, HOD- English

F"rugmu‘m?e Ci}-ﬁll'dillilh;l'

-

Lecturer, Department of English

hember

D, Shiddappa M Chillur

Associate Professor, Department of English
Nehru Arts, Science & Commerce College,
CGhantikeri, Hubballi.

|1
2
3 Smt. AartiPattanda
4

5 Dr Disha Madan
Lecturer, Department of English
Nehru Arts, Science & Commerce College,

Cihantikeri, Hubballi

Exrernal Member

| External Member
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H,0.0., Eaglish
&.5.M.C. Pr. B, & Awbediar cmaraka
AT Educniion Soclety's
Arts and Commarce College,
Gangadiiamagai, HLUBBALLI-580 020.

Jhﬁ ; Education Sa ::la_i'_l.r‘s
Arts and Gotmmercs ﬁﬂ'.'lﬂ'!;]i
Gangacharmagas HiEEALLI-E0.



Estd. 1994-85

“mokdhon L‘u;:-d;ilu:l r..-"‘.u:»;rl:%‘:I 2"
it Iom dadod :szu:ﬁ:q

£e Tue aeech eonal; e @, 808, wodedo® mus
2.8.3. by mogab Swr Ferie T hEeauywab

romGoHng, Eug - 580 020 I B wUmd o, gruE
SHRI SHARANA NOOLIYA CHANDAYYA
Dr. B. R. AMBEDKAR SMARAKA A.K.K. EDUCATION
SOCIETY'S ARTS & COMMERCE COLLEGE

College Code : 1241

GANGADHARMAGAR, HUBBALLI - 580 030. TQ. HUBBALLI DIST: DHARWAD STATE : KARNATAKA
Affilated to Kamatak University Dharwad & Recognised by Govt, of Karnatak
Founder & President : Late Shri K. G. GOKAK mA, LLB. (Spl)

E-mail ; ssncdrbrambedkar@gmail.com

Ref- Ap. LENC | Bec E‘;ﬁ,s_lima—\ﬂl]llzag

It is to inform to all the
conducted on (4-08-2018 at 3:30
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List of members

"SLoo [ Name & Designation

|r Position LT o

[ “Shi Mauiun-zﬁh [ Mattimani

Principal

- b i

‘ Chairazin

|' 2 | Smt. Swapna K Jadhav
|

, Assistan Professor, HOD- English

r' Progrmme
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| =

3 sml, AartiPattanda
1

Lecturer, Department of English

| Member

4 DrrShiddappa M Chillur

Associate Professor, Department of English

Nehru Arts, Science & Commerce College.

' Ghantikeri, Hubballi

I Externinl

| Ml cmber My
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15 __L.JTlei::I_u; Madan o External

| Lecturer, Department of English Member i
Mehru Arts, Science & Commerce Coliege, |

? | Ghantikeri. Hubballi _ %
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Minutes of Meeting

A meeting was conducted by the Department of English to discuss
on the 4™ of August 2018,

The fallowing points were discussed:

. Agenda I} Decisions Taken
[. Review of the Syllabus The meeting with the help ol
external members scrutinized the
syllabus roughly prepared by the
faculty of the mstitution, With some
minor changes the svllabus to be

tollowed for the course was

finalized.
2. Review of the structure of the The structure of the course was
COUrse approved.
3. Recommendations/Suggestions Sugzestions about including audio-

visual aids and having conversativns
with the external members Tor the
effective communication wias
considered. - |
4. Any other matter Feedback forms to be collected was
an added point.
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List of members attended the meefing:

Sl.no | Mame & Designation Position .':i-ignnmru

i Sht Marjunath D Mattimani Chairman
Principal

2 Smt, Swapna K Jadhay Programme ==
Assistant Professor, HOD- English Co-crelinator W

]

3 Smt. AartiPattanda hMember ‘
Lecturer, Department of English ‘ M

4 Dr.Shiddappa M Chillur External | R
Associate Professor, Department of English Member 1 ‘
Mehruo Arts, Science & Commerce College, il :
Ghantikeri, Hubballi

5 Dr Disha Madan External | _
Lecturer, Department of English Member ! v
Nehru Arts, Science & Commerce College, '
Ghantikeri, Hubballi
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NOTICE
Diate: 06-08-2018

It is hereby informed to all the students of BA and B.Com that the college will be
conducting a Certifieate Course an “ENGLISH COMMUNICATION SKILLS". This course
will help you improve the communication skill and ebtain Muency in English language. The
course durmion will be of 30 days,

Ihe classes will be conducted in the college campus only. The course shall begin
Frén (9-08-2018. The timetable and other details aboul the course will be displayed on the
notice hoard.

Cerlificates will be issucd to the students after the successfial completion of the
conirse. Interested students can enral their names in the oflice.
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Certificate Course

Academic Year | Name of the Certificate Course Mo of Participants '|
2018-2019 linelish Communication Skills 25 \
Certificate Course
Time table ol the course: The course begins from 09-08-201 5
Y gi_l_r}_ﬁn_:g__ Tuesday Wednesday | Thursday | Friday Saturday ]
09-08-2018 10-08-2015 11-08-2018 |
4.00-5.00 pm 4.00-5.00 pm | 4.00-3.00 pm |
| 13-08-2018 14-08-2018 18-08-2018 |
4.00-5.00 pm__ | 4.00-5.00 pm 4.00-5.00 pm
20-08-2018 | 21-08-2018 —i30Ts | 24083018 | 25-08-2018 |
4.00-5.00 pm__| 4.00-5,00 pm 400-5.00 pm | 4.00-5.00 pm | 400-5.00 pm
30-08-201% 31-08-2018 1-09-2013 03-09-2013 04-09-2018 06-09-2018 |
4.00-5.00 pm | 4.00-5.00 pm 4.00-5.00 pm_| 4, ({)-5.00 pm 4,00-5.00 pm | 4.00-5.00 pm
D7-09-2018 (18-09-2018 [ 1-04-201% 12-09-2018 14-0%-2018 17-09-2018
4.00-3.00 pm | 4.1 (00300 pm 4.00-5.00 pm 4.00-5 4 prm 4.00-5.00 pm | 4.00-300 pm__ |
20-09-2018 22-09-2018 26-09-2018 27-05-2018 28-09-2018 25-09-2018
A00-3.00pm 4.00-5.00 pm | 4.00-5.00 pm 3.00-4 04 pm 1,00-4.00 pm_| 3.00-4.00 pm
1-10-2008

| 4.00-5.00 pm
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. Academie year- 2018-2019

s Enrolied for the Certilieate Course: Aca

TSI | Name of the student =1
o .Iﬁl{u{n-ﬁI';ﬂ;l-ﬁ'm-[-:- I ]
1 ,Iuhun‘t:-ilu.f"-.lw.nrml.iﬁu o
3 KamakshiSatligeri - )
T | Kecri V Keravadi
5| e Bl e
| i I' ‘;.-’:lnﬂj.*ﬂif.. Ron = |
:|_'.-" ' Ruth GaddamKashmiraPorwal
I| 8 | K ashmiraPorwal
'I_EII“__ lll [T Srinivas
10 \fi‘anﬂﬂ'lTEE_K_mnW_EU o
|"l!| ) _: Asivalhanarm
112 NamrataKanneshwar
13 | VidyavatiDambal
7 [ivon.SK
"5 | Grace Chinthapalli
78 '; JanumalaRadha
17 Prashant Bhandari
1% VinaykumarBairapaka
19 | ’I'ﬂ}fa.lz;ﬁhgnd. Shivalli
30 | Durgapaliari
| 21 .| Janaki Karavar : -
|_1’J_  Pradeep Bhanduri - =~
| 23 Ii RajesabMarkuni o
24 II. Aslam Konehagari _
| 25 ko averiiayannavar .
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REGISTER OF ATTENDANCE & FELS

2018 -2019
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SSNC Dr. B.R. AmbedlkarSmarak A K Education Society’s
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COURSE FEED BACK FORM
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Mame of the E‘«Lludem:| Ve nnhhhee L %o gioth |
Program/Course: | Ti-f E“fﬁhsh £ bl ED}I';;L”"

Put o tick mack on the answer ol voul
preference

|. Were the ohjectives ol the course elear and fulfilled according ta you? YES/NO

7 The course cantents met with the ex peclations!? ‘:{E"S-'Nﬂ

3. ‘The contents werg illustrated with suitable examples. YESMNO

4, The level of the course was lew High
5. Did the course introduce the new knowledge?YES/NO

&, The lectures were clear and gasy to understand Agdree/Disagree
7. The teaching aids were effectively used .ﬁ.gqn::’e-"[]is-ﬂgree
% Was the course useful to you? YEIE."HU

Y OTHER SUGGESTIONS:
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AKK Education Society's Arts & Commerce College,
Gangadharnagar, Hubli.
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Shri Sharana Nooliya Chandayya Dr.B.R.Ambedkar
Smaraka AKK Education Society’s Arts & Commerce
College,Gangadhar Nagar.Hubli.Karnataka.India.

2018-2019
ENGLISH COMMUNICATION SKILLS

A CERTIFICATE COURSE OF 30 DAYS

REPORT

A certificate course for the students of the college was introduced by the
department in the year 2018-2019. Before introducing the course, the
department conducted a meeting with the principal and decided to have a
meeting of Board of Studies for the certificate course. The department invited
the staff of the English Department as the External members of the BOS as the
BOS was active for 3 years from 2017, A circular was passed by the department
inviting the BOS for a meeting in the college.

Dr.Shiddappa Chillur, Associate Professor & HOD, En ghsh also
Dr.Disha Madan, Lecturer- Nehru Arls, Science and Commerce College, Hubli
were the two eminent and experienced faculty included in the BOS.

In the presence of the Principal and the other BOS members a meeting
was conducted on the 4™ of August 2018 at 3.30 pm, In this meeting a syllabus
was reframed for the certificate course to begin. Certain modules to be included
in the syllabus was an additional note taken for consideration. The suggestions
given by the members of the BOS were considered and the meeting decided to
incorporate all the essential points put forward by the BOS,

The certificate course would be of 30 days.

It was decided by the Principal, IQAC and the Department faculty to
circulate the notice about the beginning of the certificate course in English
Communication Skills in the month of August and accordingly a notice was sent
by the Department to the students on the 6" August 2018 that declared the
beginning of the certificate course and the concerned details.

The Certificate Course began from 9™ of August 2018 and followed for
30 days successfully as per the time-table. The students at first found it difficult
to follow but found it comfortable later. Students could pose questions, interact,
learn to greet and respond to requests, use suitable phrases, words, frame
sentences and they were getting closer to proper pronunciation of new words.



The modules frame 4
; In the syllabus helped the students et w .
conversation skills at different siruat[c}nsfsrinariﬂﬂ S mellversed
The modules '

: s Lﬁ[’m the syllabus were getting fruitful with the students
e giﬁ’;ﬁﬂglﬁén in r[th; ﬁlscussiuns and the communication sessions.
lnsace with s E:;.‘: ificate course ‘WIT.}"I the modules explained during the
T Pis and many other audio-visual aids was run successfully and at

. examination conducted in the last hour of the course days was found
satisfactory. The department was now pleased to issue certificates to the
students of their course completion.

Feedback forms were distributed on the last day among the students to
obtain their opinions. It was understood that such certificate courses can
actually help students motivate to come forward and speak with free miﬂd l.f
they were confident and the language of communication though they find i
difficult in the beginning can be made easy by such inclusions in their day-to-
day life, specially in their learning syllabus.
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